STATE OF FLORIDA

CHAPTER 2002-351
HOUSE BILL NO. 955
CITY OF LAKE HELEN CHARTER

A BILL TO BE ENTITLED AN ACT RELATING TO THE CITY
OF LAKE HELEN, FLORIDA; CODIFYING, REENACTING, AND
AMENDING THE CHARTER OF THE CITY OF LAKE HELEN;
PROVIDING A SHORT TITLE; PROVIDING FOR A FLORIDA
MUNICIPAL CORPORATION, THE CITY OF LAKE HELEN,
FLORIDA, TO CONTINUE IN EXISTENCE WITH THE SAME
BOUNDARIES AS ARE IN EFFECT ON THE EFFECTIVE DATE
OF THIS ACT; PROVIDING FOR MUNICIPAL POWERS;
PROVIDING FOR THE COMPOSITION OF A CITY
COMMISSION, INCLUDING A MAYOR AND FOUR CITY
COMMISSIONERS REPRESENTING FOUR CITY COMMISSION
ZONES WITH ALL ELECTED AT LARGE; PROVIDING FOR
QUALIFICATIONS FOR OFFICE; PROVIDING FOR ELECTION
TO OFFICE; PROVIDING FOR TERMS OF OFFICE;
PROVIDING FOR POWERS AND DUTIES OF THE CITY
COMMISSION; PROVIDING FOR THE POWERS AND DUTIES
OF THE MAYOR AND VICE-MAYOR; PROVIDING FOR
COMPENSATION AND EXPENSES; PROVIDING FOR
VACANCIES, FORFEITURE OF OFFICE, SUSPENSION,
RECALL, AND THE FILLING OF VACANCIES, PROVIDING
FOR PUBLIC MEETINGS, QUORUMS, AND PUBLIC RECORDS;
PROVIDING FOR A LIMITATION ON EMPLOYMENT,
PROVIDING FOR THE CITY ADMINISTRATOR AND CITY
ATTORNEY AS CHARTER OFFICERS, PROVIDING FOR
QUALIFICATIONS, POWERS AND DUTIES OF CHARTER
OFFICERS, PROVIDING FOR BUDGETS AND
APPROPRIATIONS; PROVIDING FOR ELECTORS AND
ELECTIONS; PROVIDING FOR THE AMENDMENT OF THE
CITY CHARTER; PROVIDING FOR STANDARDS OF
CONDUCT; PROVIDING FOR THE PRESERVATION OF
ORDINANCES; PROVIDING FOR THE RIGHTS OF OFFICERS
AND EMPLOYEES, PROVIDING FOR PENDING MATTERS,
PROVIDING FOR A SAVING CLAUSE; PROVIDING FOR
SEVERABILITY; PROVIDING AN EFFECTIVE DATE.

WHEREAS, the historic City of Lake Helen, Florida was incorgted in 1888 and is
commonly referred to as “the Gem of Florida”; and

WHEREAS, the City Charter of the City of Lake Helen, Florigéich currently governs



the City, is set forth, in large part, in Chapt2B@4 (1943) Laws of Florida; and

WHEREAS, the 1943 City Charter has been amended numerouss tiby the
Legislature, such as in Chapters 29223 (1953), 3q2955), 59-1473, 59-1474, and 63-1511,
Laws of Florida, and at one referendum electionl, an

WHEREAS, it is in the best interest of the citizens of thigy©f Lake Helen to have a
contemporary City Charter that reflects the home powers of municipalities as set forth in the
Constitution of the State of Florida and the Flartatutes; and

WHEREAS, it is in the best interest of the citizens of that& of Florida to have the
seminal and foundational documents establishingllgovernments to be found in a single
document rather that a multiplicity of legislatisets and actions and the citizens of the City of
Lake Helen would benefit from having a modern atrairt a unified document.

NOW, THEREFORE, BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF
FLORIDA:

Section 1. This act constitutes the codification of all ox@nces relating to the City of Lake
Helen and special acts relating to the City of Lededen, Volusia County. It is the intent of the
Legislature in enacting this law to provide a ssaglomprehensive special act charter for the City
of Lake Helen, including all current legislativetlaority granted to the City by its several
legislative enactments and any additional authguignted by this act. It is further the intent of
this act to preserve all municipal authority.

Section 2. Chapters 5510 (1905), 9006 (1921), 9811 (1923)841H925), 11585 (1925),

14169 (1929), 14611 (1929), 15296 (1931), 1863B7),922364 (1943), 29223 (1953), 30915
(1955), 59-1473, 59-1474, and 63-1511, Laws of iéfgrrelating to the City of Lake Helen,
Volusia County, are codified, reenacted, amendedepealed as herein provided.

Section 3. The City of Lake Helen is re-created and the cldotethe City is re-created to read:

SECTION 1. Short title. This act, together with any future aah@ents thereto, shall be known
and may be cited as the “City of Lake Helen Charteereinafter referred to as the “Charter”.

SECTION 2. Body corporate; continuous existence.

(A)  The incorporated municipality of the City obke Helen, now existing, shall continue to
be the body corporate and municipal corporationeurtle name of the City of Lake
Helen and, as such, shall have perpetual succession

(B) The codes, ordinances, policies, and actiohsyr@tever type or nature, of the City of
Lake Helen shall carry forward after the effectidate of this act and said codes,
ordinances, policies, and actions are ratified affidned.



SECTION 3. Boundaries.

The East 1/2 of Sections 25 and 36, Township 17i5&®ange 30 East; all
of Sections 30 and 31, Township 17 South, Range&3t; the West 1/2 of
Sections 29 and 32, Township 17 South, Range 3t Eas

and

the Southeast 1/4 of the Southwest 1/4 of the Smghl/4 of Section 19,
Township 17 South, Range 31 East, except the Héste2t of the South
1/2 thereof;

and

the South 660 feet of the West 330 feet of the [8oest 1/4 of the
Southwest 1/4 of the Southeast 1/4 of Section d®nEhip 17 South,
Range 31 East;

and

the South 405 feet of the West 285 feet of the INdf2 of the Southwest
1/4 of the Southeast 1/4 of Section 19, Townshipaith, Range 31 East;
and

the North 1/2 of Government Lot 2, Section 4, Tolwpsl8 South, Range
31 East, except the North 5 chains of the Eastevetf;
and

the North 3/4 of the West 1/2 of the South 1/2 of/&nment Lot 2, Section 4,
Township 18 South, Range 31 East;
and

the East 997.13 feet of the North ¥ of Governmaent3d, Section 4,
Township 18 South, Range 31 East;
and

the West 170 feet of the East 518 feet of the N25® feet of the
Northeast 1/4 of the Northeast 1/4 of Section Syfighip 18 South,
Range 31;

and

the East 171 feet of the West 1/2 of the Northaf/&overnment Lot 1,
Section 4, Township 18 South, Range 31 East;
and

the South 322 feet of the Northeast 1/4 of Govemntrhet 1, Section 4,
Township 18 South, Range 31 East, except the Bafstet thereof;
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and

the East 705.61 feet of the South 1/2 of Governrhentfl, Section 4,
Township 18 South, Range 31 East, except the S18102 feet thereof;
and

the South 643.02 feet of the South 1/2 of Goverrirhenl, Section 4,
Township 18 South, Range 31 East, except the E&sb8 feet thereof;
and

the South 1/2 of Government Lot 1, Section 4, Tdwm48 South, Range 31
East, except the South 643.02 feet thereof andpéxice East 1059.03

feet thereof;

and

the East 1/2 of the North 1/4 of the South 1/2 of&nment Lot 2, Section 4,
Township 8 South, Range 31 East;
and

the East 340 feet of the South 3/4 of the Soutloll@overnment Lot 2,
Section 4, Township 18 South, Range 31 East;
and

the South 1/2 of Government Lot 2, Section 4, Tdwm48 South, Range
31 East, lying southerly and easterly of the céineeof Deer Run Court,
except the East 340 feet thereof;

and

the North 563.83 feet of the North 1/2 of Governtrieot 7, Section 4,
Township 18 South, Range 31 East, lying easterth@tenterline of
Lake Helen-Osteen Road, except that portion ohtivéh 115.50 feet of
the West 810.00 feet of the North 1/2 of said Gorent Lot 7, lying
easterly of the centerline of Lake Helen-OsteendRoa

and

the West 165 feet of the West 1/2 of the Northdf/&overnment Lot 1,
except that part in existing roads, Section 4, Tavim 18 South, Range
31 East;

and

the East 665.06 feet of the South 327 feet of thet®ast 1/4 of the
Southwest 1/4 of Section 19, Township 17 Southge&1 East, Public
Records of Volusia County, Florida, subject to @500t roadway along
East boundary.



SECTION 4. Municipal powers. The City, as a body corporatd aolitic, shall have all
powers of a municipality existing under the Congittn and laws of the State, as fully and
completely as though such powers were specifiallymerated in this Charter, unless otherwise
specifically prohibited by or contrary to the preians of this Charter. The City shall have all
governmental, corporate and proprietary powers ssarg to enable it to conduct municipal
government, perform municipal functions, and rendenicipal services, and may exercise any
power for municipal purposes unless expressly pitdd by law. The powers of the City shall
be liberally construed in favor of the City.

SECTION 5. City Commission; composition; qualifications forfio€; elections.
(A)  Composition:

(2) There shall be a five (5) member City Comnaisstonsisting of the Mayor and
four (4) City Commissioners representing zones iwithe City;

(2) The four (4) zones within the City shall maimnt the boundaries which are in
effect on the effective date of this Charter. Afgach decennial census, and at
such other times as the City Commission may deewisaole, the City
Commission shall divide the City into zones of egmbus property as nearly
equal in population as is practicable.

3) The Mayor and Commission shall run for offatdarge and be elected at large.
(B)  Qualifications for office:
1) Each candidate for office shall be a qualiidector of the City.

(2) Each candidate for office shall have residethe City for a minimum of six (6)
months immediately prior to qualifying.

(3) Each individual seeking to qualify as a caatkdfor one of the four seats on the
City Commission must live in the zone for whichdreshe is seeking election.

(4) Each candidate for office shall file the apprate papers and pay the required
fees during normal office hours on any businessdiaing the qualifying period.
Each candidate for the office of Mayor must payhe City treasury a qualifying
fee as established by ordinance, an election assessee currently governed by
section 99.093, Florida Statutes, and file a metitontaining the signatures of at
least twenty-five (25) qualified electors of thetyCwith the City Clerk or
designee, on or before the qualifying date. Eawsiddate for City Commission
from the respective zones must pay to the Citystreaa qualifying fee as
established by ordinance, an election assessmeitfeently governed by section
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(©)

(D)

(E)

(F)
(G)

99.093, Florida Statutes, and file a petition comtg the signatures of at least
fifteen (15) qualified electors with the City Cleok designee, on or before the end
of the qualifying period.

The names of all candidates and the officesviach they have filed shall be received by
the Volusia County Supervisor of Elections from @i¢y Clerk or designee by the date
and time mandated by the Volusia County Supeno$&iections.

The election of the Mayor and City Commissianshall be held in accordance with the
uniform election dates for municipal elections a®vped by special acts of the
Legislature applicable to Volusia County.

A newly election Mayor or City Commissioner Bhake office at the first regular City
Commission meeting following his or her electioteataking the oath of office.

The Mayor and City Commissioners may succeethfielves.

The City Commission shall be the judge of tihecion and qualifications of its own
members, subject to judicial review.

SECTION 6. Terms of office.

(A)

(B)

(©)

The term of office for the terms of Mayor andcé City Commissioner shall be two (2)
years.

The Mayor and each City Commissioner shall riena office until his or her successor
is elected and assumes the duties of the position.

The staggered terms of office in effect on ¢ffective date of this Charter shall continue
to be in effect. The Mayor and City Commissionfeosn odd-numbered zones one and
three shall be elected in odd-numbered years. Titg Commissioners from
even-numbered zones two and four shall be elenteden-numbered years.

SECTION 7. Powers and duties of Commission.

(A)

(B)

The form of government of the City of Lake Helshall be the commission form of
government whereby the City Commission is the redelity government.

Except as otherwise prescribed herein or pewidy law, managerial, executive,
legislative, and police powers of the City shall wested in the City Commission,
including, but not limited to, the following:

(2) Enacting ordinances, establishing public poland providing general direction
for staff actions;



(©)

(D)

(E)

(F)

(2) Reviewing and approving all policy and procedmanuals;

3) Retaining responsibility for all hiring andt@nations of employees; evaluations
in writing, the City Administrator’s job performaaat the end of an initial six (6)
month probationary period and at least yearly thitee

(4) Reviewing and approving all administrative aeenendations for staff
promotions, demotions, position classifications aadlassifications, and wage
and salary increases;

(5) Approving payment of bills and contracts aty@ommission meetings.

The City Commission shall provide for the exeeoof its powers and for the performance
of all duties and obligations imposed on the Cigyobdinance, resolution, motion, policy
directive or other appropriate action and may deleguch powers as it deems advisable
to the City Administrator or the City Attorney.

The City Commission shall create and appoiReasonnel Review Board and a Planning
and Land Development Regulation Commission.

The City Commission shall adopt a purchasinfices and procedures manual and a
personnel policies and procedures manual.

Individual City Commissioners shall not dirgctlupervise or demand performance from
any specific City employee. All requests from Ci§ommissioners for written
information or performance of tasks by City emplkyeshall be directed to the City
Administrator who shall work with the appropriatepartment head to fulfill the request
for information or performance.

SECTION 8. Powers and duties of the Mayor and Vice Mayor.

(A)

The Mayor shall be a member of the City Commoissand, in addition to the regular
powers invested in any City Commissioner, the Magball be recognized by the
Governor for purposes of military law; have the powo declare an emergency; execute
City contracts, unless such execution is delegtidtie City Administrator, deeds, and
other documents; and represent the City in all eagents with other governmental
entities and provide certifications to other gowveemtal entities that the City
Commission has approved. The Mayor shall predideetings of the City Commission
and be recognized as the head of City governmantlfoceremonial occasions and
purposes. For the purposes of votes by the Citmr@igsion and actions by the City
Commission, the Mayor shall be considered, in euwagpect, as part of the City
Commission.



(B)

(©)

(D)

The Vice Mayor shall be appointed or electe@ath organizational meeting of the City
Commission as set forth in this subsection. Ifigy Commissioner is sitting on the
Commission who has seniority over all other Comnarssrs, that Commissioner shall be
appointed to serve as Vice Mayor. If two or momnissioners have equal seniority
and the second or all other Commissioners havingleseniority decline consideration
for the position of Vice Mayor, thereby leaving pial single Commissioner with seniority
to so serve, then the position shall be filled hg tremaining Commissioner with
seniority. If, however, there are two or more Cassioners with equal seniority and,
after acts of declination, if any, there remainsrenthan one Commissioner with equal
seniority, then the position of Vice Mayor shall filed by election of the City
Commission with the position being open to all Cassioners having equal seniority.
The Vice Mayor shall act as Mayor during the abseorcdisability of the Mayor. In all
instances, the Vice Mayor shall be elected by therative vote of the majority of the
City Commission.

The Vice Mayor shall have the same powers arigesl as any other City Commissioner,
except that he or she shall serve as acting Mayongl the absence or disability of the
Mayor and, during such period, shall have the spowers and duties as the Mayor. In
the absence of the Mayor and Vice Mayor, the remgi€ity Commissioners shall elect
a City Commissioner to serve as acting Mayor.

In the event that the office of Mayor shall bete vacant with less than one (1) year
remaining in the term, the Vice Mayor shall serseviayor for the remainder of the term
and the vacancy in his or her office shall bedilss provided in the Charter.

SECTION 9. Compensation and expenses.

(A)

(B)

The Mayor and City Commissioners shall continnoegeceive the salary in effect on the
date that this Charter becomes effective. Thergattey shall receive compensation as
established by adoption of a resolution adjustiag $cales. The salaries of Mayor, Vice
Mayor and City Commissioners may be different a@ thetermination of the City
Commission, but all salaries for City Commissioneos serving as Vice Mayor shall be
equal.

The Mayor and City Commissioners may be reimbdrfor actual expenses incurred
while performing their official duties in accordanavith provisions of the Florida
Statutes or City resolution.

SECTION 10. Vacancies; forfeiture of office; suspension; reddling of vacancies.

(A)

Vacancies. A vacancy in the office of Mayoradra City Commission seat shall occur
upon any of the following: upon the death of theumbent; removal from office as
authorized by law; resignation; election or appwoimnt to other public office which

creates dual office holding; judicially determinedompetence or forfeiture of office.
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(B)

(©)

Forfeiture of office. The Mayor or a City Comssioner shall forfeit his or her office
upon determination by the City Commission, actis@dody, that he or she:

(1)

(2)

®3)

(4)

()

(6)

Lacks at any time, or fails to maintain durihgg or her term of office, any
gualification for the office prescribed by this Ctea or otherwise required by law.
For the length of his or her term, a City Commissioshall maintain residency
within the boundaries of the zone from which hesbe ran for office. City
Commissioners shall reside at least forty-five (8gks of each year in the zone
in which they live.

Is convicted of a felony, or enters a pleayoilty or nolo contendere to a crime
punishable as a felony, even if adjucation of dualé been withheld.

Is convicted of a first degree misdemeanairgi directly out of his or her official
conduct or duties or enters a plea of guilty oronobntendere thereto, even if
adjucation of guilt has been withheld.

Is found to have violated any standard of ecahar code of ethics established by
law for public officials and has been suspendednfraffice by the Governor,
unless subsequently reinstated as provided by law.

Is absent from not less than three (3) corsexuregular meetings of the City
Commission unless such series of absences, or may1) of the absences, is
excused by the City Commission by adoption of altg®n setting forth the fact

of such excused absence or absences, thereby ntakingtal of consecutive and
unexcused absences less than three (3).

Is found by a vote of the City Commission tvé abandoned his or her office as
a result of extensive absences.

Suspension from office.

(1)

(2)

®3)

The Mayor or any City Commissioner shall bepgnded from office by the City
Commission acting as a body upon return of an tnBat or issuance of an
information charging the Mayor or a City Commis®&omith any crime which is
punishable as a felony or with any crime arising athis or her official conduct
or duties which is punishable as a misdemeanor.

During the period of suspension, the Mayotha City Commissioner shall not
perform any official act, duty, or function or rége any allowance, emolument,
or privilege of office.

If a Mayor or a City Commissioner is subsedlyeiound not guilty of the charge,
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(D)

(E)

or if the charge is otherwise dismissed or altesedthat suspension would no
longer be required as provided herein, the suspershall be lifted by the City

Commission and the Mayor or City Commissioner shalentitled to receive full

back allowance and such other emoluments as heh@rwould have been
entitled to had the suspension not occurred.

Recall. The electors of the City, followingetiprocedures for recall established by State
law, may remove the Mayor or any City Commissidinem office.

Filling of vacancies.

(1)

2)

®3)

(4)

()

If, for any reason other than a recall, a wagaoccurs in the office of Mayor
within the first year of a term, the Vice Mayor 8ressume the position of Mayor
and, within thirty (30) days following the occurmenof such vacancy, a special
election for Mayor shall be held to elect a Mayar the remainder of the unfilled
term.

If, for any reason other than a recall, a wagaoccurs in the office of Mayor or
any City Commission seat within the last year ¢éran, the office shall be filled
for the remainder of the term by appointment witthimty (30) days following the
occurrence of such vacancy by majority vote of rdm@aining City Commission
members.

If, for any reason other than a recall, a wagaoccurs in the office of any City
Commission seat within the first year of a termg tbffice shall be filled by
appointment within thirty (30) days following theaurrence of such vacancy by
majority vote of the City Commission and such appoent shall expire when a
City Commissioners is elected and he or she issdet accordance with this
Charter.

If a vacancy occurs as a result of a recditipa, such vacancy will be filled by
special election as provided in State law.

Before a person is appointed to fill a vacsedit on the City Commission, he or
she must meet all qualifications for office.

SECTION 11. City Commission meetings; organizational meetinggrgm; special meeting.

(A)

(B)

Regular meetings. The City Commission shalletneegularly at least once a month.

All meetings shall be subject to notice and otleguirements of law applicable to public
meetings.

Organizational meeting. The newly elected Cassioners shall be installed, if elected

in the regular biennial election on the first Trdag after the first Monday following the
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(©)

(D)

regular biennial election or, if any Commissioreelected to fill a vacancy, at the next
meeting of the City Commission following the electi which meeting must be held not
later than one (1) week following such electiomstéllation into office is to be made by
the City Commission and consists of declaring eéeactesults, administering the oath of
office, and receiving a bond from the Commissioredexted, if required by ordinance.
The oath of office may be administered by any membéhe City Commission or by any

judicial officer or notary public of the State astall be in substantially the following

form:

“, , do solemnly swear (omradfithat | will support, protect, and
defend the Constitution and Government of the drtates and of the State of Florida
against all enemies, domestic or foreign, and thatill bear true faith, loyalty, and
allegiance to the same, and that | am entitleddtul loffice under the Constitution; that |
will faithfully perform all duties of the office of of the City of
Lake Helen, on which | am about to enter, so hedpGud.”

The City Commission shall elect the Vice Mayor lag¢ torganizational meeting after
elected or reelected Mayor/City Commissioners iagdeicted into office.

A majority of the City Commission shall conatg a quorum. No action of the City
Commission shall be valid unless adopted by amnadfiive vote of the majority of the
City Commission that is in attendance, unless etlser provided by law or ordinance or
as stated herein. Tie votes shall result in théiandfailing. All actions of the City
Commission shall be accomplished by ordinance Jugea, or motion, although the City
Commission may express its consensus in other ppate ways.

Special meetings may be held at the call ofMasor, or in the absence of the Mayor, at
the call of the Vice Mayor. Special meetings mip de called upon the request of a
majority of the City Commissioners. No less thaerty-four (24) hours prior notice of
the meeting shall be given to the public, unleds@ared emergency situation exists.

SECTION 12. City records. All City public records shall be mi@ined in accordance with
State law. All ordinances or resolutions of theayGCommission shall be executed by the
Mayor, or in the Mayor’'s absence, by the Vice Mayarin the absence of both, by the acting
Mayor, and attested to by the City Administrator.

SECTION 13. Limit of employment of Commission members. Neittiee Mayor nor City
Commissioners shall be in the employment of the/ @Gihile in office, nor shall any former
Mayor or City Commissioner be employed by the Cityil after the expiration of one (1) year
after the time of leaving office.

SECTION 14. Charter officers.

(A)

The City Administrator and the City Attorneyadhbe Charter officers.
11



(B)

(©)

(D)

(E)
(F)

The City Administrator shall be a full-time efopee of the City Commission subject to
the City’s personnel policies and procedures manual

The City Attorney shall be appointed by a migyovote of the full City Commission and
shall serve at the pleasure of the City Commission.

The City Attorney may be removed from officelyoby a majority vote of the full City
Commission.

The compensation of the Charter officers shalfixed by the City Commission.

Charter officers may not be candidates for algcted office while holding a Charter
officer position.

SECTION 15. City Administrator qualifications; powers and dstie

(A)

(B)

(©)

The City Administrator shall fulfill the rolefdunctioning administrative officer of the
City serving under the direction and manageriati@of the City Commission.

The City Administrator shall be selected on Hasis of education, experience, expertise
and management ability as it pertains to admirtisganunicipal government.

The City Administrator shall:

(2) Direct and supervise the administration ofdapartments, offices and agencies of
the City, except as otherwise provided by this @raor by law.

(2) Prepare department head probationary and amauBbrmance evaluations and
recommend promotions, demotions, position clasgifios, reclassifications and
wage and salary adjustments to the City Commigsioreview and approval.

3) Prepare the agenda and attend City Commigeggtings, take part in discussion
and furnish information as requested by the Cityn@uassion.

(4) See that all laws and provisions of the Chiatel policies, resolutions and acts of
the City Commission, subject to enforcement by @iy Administrator or by
others under his or her direction and supervisaoa faithfully executed.

(5) Prepare and submit the annual budget, budgssage and capital program to the
Commission.

(6) Administer financial transactions of the Ciycluding investments, withdrawals
and expenditures, in accordance with City investnpaticies and adopted City
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(7)

(8)

9)
(10)

(11)

(12)

(13)

(14)

budget.

Keep the Commission fully apprised as to tharfcial condition and future needs
of the City and make recommendations to the Cityn@assion concerning the
affairs of the City.

Coordinate with both elected officials andyCstaff of neighboring cities and
counties on items that are of mutual concern onstéhat require an exchange of
information.

Coordinate with the City Attorney and City Camgsion on legal matters.

Upon City Commission approval, co-sign coctgaon behalf of the City pursuant
to the provisions of ordinances, resolutions oriamst

Prepare or administer the preparation of @ilicies and procedures manuals,
ordinances and similar materials for City Commisgieview and approval.

Review employee disciplinary actions takensibypordinate staff and take final
administrative action prior to initiation of reviely the City Personnel Review
Board and the City Commission.

Perform the duties of City Planner, to in@dutut not be limited to:

(@) Preparing the agenda and attending meetihgseoPlanning and Land
Development Regulation Commission, taking part iscassions and
furnishing information as requested by the Planniagd Land
Development Regulation Commission.

(b) Reviewing and preparing staff reports relatedite plans, variances, road
vacations, subdivision plots, code amendments, cenegnsive plan
amendments, annexations and other matters relatinand use and
development and growth management.

(© Interpreting City land development regulatiprother City codes and
ordinances relating to land development and thg Camprehensive Plan.

(d) Researching, analyzing and preparing spestiadlies, ordinances, code
amendments and comprehensive plan amendmentsefQ@itth

(e) Representing the City on planning relatedtensitand coordinating such
representation with the City Commission.

Perform the duties of City Clerk of the Cdyring any period of time when
appointed by the City Commission to do so. Sudiedunay include, but are not
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limited to:

(@)

(b)
(€)
(d)

(€)
(f)
(9)
(h)
(i)
()

Processing and maintaining all official Cdgcuments and records and
ensuring that all actions of the City Commissioa i@corded.

Supervising the preparation and indexing ofutes.
Preparing reports and maintaining variougprty files.

Overseeing bid preparation or preparing laidd attending bid openings
and processing procurement information.

Processing and signing all purchase ordetshacks.
Preparing and administering oaths of office.

Administering the operations of the City ceeng.

Maintaining personnel folders and retainiagards as required.
Performing the duties of City Treasurer.

Performing such other City Clerk related éstias required by the City
Commission.

(15) Perform such other administrative duties egponsibilities as may be required
by the City Commission.

(16) Designate as acting City Administrator to aothis or her behalf in his or her
absences, except in the performance of the dutie€ity Clerk. The City
Commission shall appoint an individual to perfofme tuties of City Clerk in the
City Administrator’s absence.

SECTION 16. City Attorney; qualifications; powers and duties.

(A) The City Attorney shall be the chief legal ofr and advisor of the City. The City
Attorney may either be retained in house, or baimet part time under contract.

(B)  The City Attorney shall be a member in goodhdiag of the Florida Bar.

(C)  The City Attorney shall:

(2) Serve as chief advisor to the City Commisstba,City Administrator and all City
departments, officers, advisory boards and agencies
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(2) Attend all City Commission meetings, unlesswsed by the City Commission,
and perform such professional duties as may beirsstjby law or by the City
Commission in furtherance of the law.

(3) Engage in litigation on behalf of the City Camssion pursuant to its direction.

(4) Appoint assistants to assist in the provisiblegal services to the City.

SECTION 17. Budget and appropriations.

(A)
(B)

(©)

to

(D)

The City Commission shall adopt a budget artdaerates in accordance with State law.

The City Commission shall have all powers afdbgovernment vested in it by State law
relative to fiscal processes and procedures.

The City Commission shall adopt a financialippht such times as it deems appropriate
provide for financial management policies a Qity.

The City Commission shall enact a purchasingecto regulate the procurement of goods
and services.

SECTION 18. Electors and elections.

(A)

(B)

(©)

(D)

(E)

Any person who is a resident of the City, whasgualified as an elector of this State, and
who registers in the manner prescribed by law,| ffeahn elector of the City.

All elections for City elective officers shdde conducted on a nonpartisan basis without
any designation of political party affiliation.

Any person who wishes to become a candidata fGrty elective office shall qualify in
accordance with State law and this Charter withGhtg Clerk no sooner than forty-five
(45) calendar days nor later than thirty-five (33lendar days prior to the second
Tuesday in September of each odd numbered year.

The regular City election shall be the firsteBday after the first Monday in November of
each odd numbered year. Such City elections &ieatheneral City elections. If there
are more than two (2) candidates who qualify for effice, a primary City election shall
be held on the date set forth in the special amtspther applicable law, governing
municipal elections in Volusia County.

Schedule for special elections.

(2) All other special elections shall be held e tsame manner as the regular
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elections and the City Commission shall, by resoiytfix the time for holding
such elections.

(2) In case three or more vacancies exist simedtasly in the City Commission, the
remaining Commissioner or Commissioners shall mevifor filling such
vacancies by calling a special election, which they hereby authorized to do, in
the event such vacancies exist more than six (G)timsobefore the next regular
biennial election. In the event such three or m@eancies exist simultaneously
less than six (6) months prior to the next regbliannial election, the remaining
City Commissioner or City Commissioners shall fdluch vacancies by
appointment for the remainder of the unexpired sernfhe event there are two
remaining Commissioners and they cannot agree appointments within ten
(10) days after said three or more vacancies otuen, it shall be their duty to call
a special election to fill such vacancies. In teent there are five (5)
simultaneous vacancies with regard to the Mayorah@ity Commissioners, the
City Administrator, or in the event of the officé the City Administrator being
vacant, or in the event of his or her inability fusal to act, then the City
Attorney shall have the power to call a speciactsa to fill the vacancy or
vacancies in the offices of Mayor and City Comnusst.

(F Determination of election to office.

(2) If only one candidate qualifies for an offi¢kat candidate shall be deemed to be
elected and shall not be placed on either the géonethe primary ballot.

(2) If a primary or City election is held and acgndidate for an office receives a
majority of the votes cast in the primary electfonthe office, he or she shall be
deemed to be elected to that office and the offitlenot be subject to an election
at the general City election.

3) If no single candidate for an office receiaesifty percent plus one (50% + 1)
majority of the votes cast in the City primary ¢lea for that office, the two
candidates for the office receiving the highesteviot the primary City election
shall run against one another in the general Qdgtien.

(4) In any primary election in which there is a for first place for election to an
office, the name of each such candidate shall beepl on the City’'s general
election ballot for the office.

(5) In any primary election in which there is @ tor second place for election to an
office and the candidate placing first did not reeea majority of the votes cast
for such office, the name of the candidate pladirgf and the name of each
candidate tying for second place shall be placedhenCity’s general election
ballot.
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(G)

(6) The candidate receiving the highest numbevaiés cast for the office in the
City's general election shall be elected to sudicef If the vote at the general
City election results in a tie, the outcome shaldetermined by lot as follows:

(@) At the City Commission’s organizational megti the Supervisor of
Elections of Volusia County or the City Adminiswatshall toss a coin.
Prior to the toss, in alphabetical order, the twodidates shall call the
coin with one candidate choosing “heads” and onadicate choosing
“tails”.

(b) The candidate whose call matches the comghball be declared elected to
the office.

The results of elections shall be canvasseth&yCity or County canvassing board or in
accordance with the Florida Election Code. Thg Ctmmission may enact appropriate
ordinances to provide for City elections consisteitih the provisions of State law.

SECTION 19. Charter amendment.

(A)

(B)

The Charter may be amended in accordance Ww#hptovisions of the Municipal Home
Rule Powers Act, Chapter 166, Florida Statuteshasame may be amended from time
to time, or as may otherwise be provided by gen&aal The form, content and
certification of any petition to amend shall beabdished by ordinance.

A Charter Review Committee may be appointedrat time by the City Commission.

Each zone Commission member shall appoint one €bhlmer from his or her zone, and
the Mayor shall appoint one (1) member at larggne dommittee shall complete its work
and present any recommendations for change witlgriie period as prescribed by the
City Commission. The City Commission may act oe troposed changes to the
Charter and place the proposed changes on thesdeatiuled general election ballot if it
concurs with the proposals.

SECTION 20. Standards of conduct. All elected officials, apped officials and employees

of the City shall be subject to the standardsasfdeict for the public officers and employees
established in State law. In addition, the Cityn@assion may, by ordinance, establish a
supplemental code of ethics for the City, which nrapo case diminish the provisions of State

law.

SECTION 21. Ordinances preserved. All ordinances in effectruploe adoption of the
Charter, to the extent not inconsistent with ialshemain in force until repealed or changed as
provided herein.

SECTION 22. Rights of officers and employees.
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(A)

(B)

Nothing in this Charter except as otherwisec#pzlly provided shall affect or impair the
rights or privileges of persons who are officereomployees of the City of Lake Helen at
the time of adoption.

All officers heretofore elected or appointedidrolding office in the City of Lake Helen
shall continue to hold their respective offices aaddischarge the duties thereof until
their successors are elected and qualified.

SECTION 23. Pending matters; savings clause.

(A)

(B)

All rights, title, claims, actions, orders, doscts, ownership of property, uncollected
taxes, dues, judgements, decrees, legal or adnaitivgt proceedings involving the City
of Lake Helen, all property and property rightsesery nature whatever held owned by
the City of Lake Helen shall continue except as ifiedl pursuant to the provisions of
this Charter.

No obligation or contract of the said municipalof any nature whatever, including
outstanding indebtedness and bonds heretoforedisshall be impaired or avoided by
this act, but all debts and obligations of theyQif Lake Helen shall pass to and be
binding upon the municipality hereby organized arehted.

Section 4. If any provision of this act or the application thef to any person or circumstances
is held invalid, the invalidity shall not affectha@r provisions or applications of this act which
can be given effect without the invalid provisionapplication and to this end the provisions of
this act are declared severable.

Section 5. Chapters 5510 (1905), 9006 (1921), 9811 (1923)841H925), 11585 (1925),
14169 (1929), 14611 (1929), 15296 (1931), 186387922364 (1943), 29223 (1953), 30915
(1955), 59-1473, 59-1474 and 63-1511, Laws of Blrare repealed.

Section 6. This act shall take effect upon becoming a law.
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